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LMC Practice Manager Committee Member Role Description

Electoral Period 2026 - 2028

Main purpose of role: 

To represent Practice Managers across Leicester, Leicestershire and Rutland. To act as ambassadors for the LMC as the professional representative body and to advise and inform constituents of the issues of the day linking into the local and national landscape. 

· Accept the duties and legal responsibilities as a director of the limited company
· Conduct yourself in accordance with the Seven Principles of Public Life
· Undertake and accept all duties and responsibilities as determined by the LLR LMC’s Articles of Association 
· Work collectively with other members of the Board to give direction to, and ensure the smooth running of, all aspects of the LLR LMC
· Consider and approve the Annual Report and Statutory Accounts


Main tasks of role:

1. To attend and participate in monthly LMC board meetings, by preparing for LMC committee meetings to represent the views of PMs and understanding issues to be discussed on future agendas. 
2. [bookmark: _Hlk13498805]Work with LMC staff to deliver projects and develop the working and relationships between the Practice Managers and LLR LMC.
2. 	Support with the promotion of all LMC work within practice management and keeping abreast of communications and events that the LMC is leading on.
3. 	Reading important literature affecting the LMC role with the minimum requirements being to read the LMC committee email updates and newsletters. 
4. 	Responsibility for following up on actions identified at meetings and providing updates on those actions at future meetings.
Representative
1. Responsibility to raise own profile and that of the LMC with PM colleagues supported by the LMC office team.
2. Attending LMC committee meetings and bringing information on PM issues to the meeting for discussion and feedback as appropriate. 

3. Work with secretariat to take feedback from committee meetings back to PM colleagues as necessary and spread relevant information that they become party to as part of their committee membership.
4. Liaise with local primary care infrastructure on behalf of practice managers in the locality. 
5. Attendance at LMC events such as the LMC Annual General Meeting, helping to ensure a good turnout from colleague practice managers.
6. Respecting confidentiality and upholding behaviours of the LMC at all times. 
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