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	Witness Expenses Sheet
	


Submit form and receipts within 14 days of end of inquest
	For Office use only
	Inquest:  
	Ref No: 
	

	
	
	Number of days: 
	


	Witness Details

	Witness’ Name:
	

	Witness’ Address:

Payment will be sent by cheque to this address.
	

	Day-time telephone number:
	


	Travelling
	
	For Office Use

	Bus / train fare Return per day :Receipts must be provided. Note that taxi fares will not be reimbursed unless previously agreed by this office.
	£
	

	Mileage per day: 

Car: ( 25p        Motor cycle: (25p
	
	

	Parking per day: Receipts must be provided and only reasonable costs will be paid which would not normally exceed £10.00
	£
	


*PLEASE NOTE THAT ANY CLAIM FOR OVERNIGHT ACCOMMODATION MUST BE AGREED IN ADVANCE WITH THIS OFFICE FOR PAYMENT TO BE MADE.
	Subsistence
	
	For Office Use

	Maximum £4.50 per day if over 5 hours :Receipts must be provided
	£
	


	Loss of Earnings
	
	For Office Use

	Maximum NET amount per full day £64.95
(NOTE:  Loss of Earnings form must be submitted) If self employed- see next page
	£
	

	
	Total amount payable:
	£


	I certify that the information supplied above is correct and I attach receipts and  /or  Certificate of Loss of Earnings as necessary.

Witness’ signature:                                                                          Dated:


If you are self employed and wish to claim for loss of earnings, you will need to submit your claim on letter headed paper. This letter should be countersigned by your accountant. If this is not possible, please make sure that you submit other evidence of loss of earnings. This evidence must clearly show the amount lost on the day(s) that you served as a witness and could include for example, copy diary pages showing jobs lost or cancelled or copy account pages showing usual earnings on those days. Without the appropriate evidence, we will be unable to process your application. Please also note that the maximum full daily amount that can be claimed is £64.95. 

