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THE EAST LEICESTER MEDICAL PRACTICE

UPPINGHAM ROAD HEALTH CENTRE

131 Uppingham Road

Leicester LE5 4BP

JOB DESCRIPTION – ASSOCIATE GP
Dated September 2020
Title:


Associate GP  

Base:


East Leicester Medical Practice, 131 Uppingham Road, Leicester,

                                       LE5 4BP – across Primary Care Network Sites as required  
Responsible To:
Partners and management team   

Hours of Duty:            Sessional are negotiable 
Salary:
 Dependent on Experience  
An enthusiastic and motivated GP in sought for this friendly, innovative and well organised practice.  This is an excellent opportunity for a forward-thinking, hard-working and flexible GP who shares our ethos and commitment to delivering high quality services to our patients.  

We are a teaching, training practice for medical students as is the lead sight for the Across Leicester Academy to teach undergraduate students. We also provide training and support for GP registrars. The practice is research active and is currently a leadership site within Leicester.

JOB SUMMARY

Associate GP will:

· Provide medical services for the practice population to a high standard, including day to day activities such as surgery consultations, telephone advice, telephone consultations and home visits and appropriate administration to ensure accurate records, patient continuity and quality of care.

· Comply with the requirements of the practice’s General Medical Services/Personal Medical Services (PMS/GMS/APMS) contract, Enhanced Services contracts, educational/training delivery contracts and private contracts.
· Contribute to decision-making and management in the practice in order to develop services, ensure quality of care and maximise income.

· Adhere to the principles of good medical practice.

· To be prepared to work within the primary care network sites as required 

PRINCIPAL RESPONSIBILITIES

Clinical

Associate GP will:

· Provide high quality medical services to patients registered with the practice.

· Provide a full range of services in line with the requirements of the GMS/PMS/APMS) Contract and Enhanced Services Contracts. 

· Refer patients as appropriate and in accordance with local procedures.

· Undertake duties such as prescription signing, prescribing reviews, telephone advice, triage, duty doctor, in accordance with the rota.

· Manage long-term conditions in accordance with best practice and national clinical guidelines.

· Prescribe generically where possible and in accordance with the practice formulary.

· Provide appropriate health promotion advice to all patients

· Ensure good clinical governance is part of patient care and other practice activities.

· Contribute to the development and implementation of practice guidelines, policies and procedures.

· Practice evidence-based medicine.

· Take ongoing responsibility for patients with difficult and complex problems including consistent follow-through.

· Take part in audit and quality improvement processes

· Aid in the delivery of achieving high QOF targets 

· To be allocated clinical areas to lead on 

· To partake in training and development of students and aid in research if needed.

Non clinical

Associate GP will:

· Maintain clinical records (manual/electronic) in line with good practice and in accordance with practice procedures including appropriate coding as agreed in the practice.

· Maintain administrative records in relation to GMS/PMS/APMS) contract, enhanced services contracts and QOF including coding, data cleansing and maintenance of registers.

· Work in line with agreed practice procedures and protocols.

· Contribute to practice management, administrative, clinical, planning and educational meetings as required.

· Be available for informal contact with team members, especially other GPs, at coffee times.
· Conduct administrative roles such as insurance reports, letters for patients 

· Provide pastoral support to staff as required

MANAGEMENT AND LEADERSHIP

Associate GP will:

· Work with the other colleagues to manage workload and availability while ensuring quality care and supporting colleagues.
· Identify and utilise best practice through clinical guidelines and audit.
· Contribute actively to change and development processes in the practice including those processes which are in partnership with other organisations.
· attend and contribute to practice decision-making processes such as regular team 
· Develop and maintain positive and collaborative working relationships with the whole practice team including giving explicit praise where it is merited.
· Contribute to developing and maintaining practice management systems including clinical governance. 
· Manage own and others’ workload to maintain priorities and service level.
· Maintain confidentiality as appropriate on sensitive matters.
TRAINING AND EDUCATION

Associate GP will:

· Prepare for and complete the annual external appraisal system. 
· Prepare for and complete the revalidation process.
· Take part in the practice’s in-house appraisal scheme.
· Undertake training that meets personal, statutory and practice learning needs.
· Participate in, and contribute to, learning activities such as significant event reviews, clinical audit, protected learning time.
· Contribute to delivering teaching for doctors in training in the practice and other health professionals in training.

GENERAL

Associate GP will:

· Take a share of clinical and administrative workload when covering for any absences (planned and unplanned).
· Take on any role as required in a crisis, in a flexible manner
Confidentiality


· In the course of seeking treatment, patients entrust us with, or allow us to gather, sensitive information in relation to their health and other matters. They do so in confidence and have the right to expect that staff will respect their privacy and act appropriately;

· In the performance of the duties outlined in this Job Description, the post-holder may have access to confidential information relating to patients and their carers, practice staff and other healthcare workers. They may also have access to information relating to the practice as a business organisation. All such information from any source is to be regarded as strictly confidential.

Health & Safety
The post-holder will assist in promoting and maintaining their own and others’ health, safety and security as defined in the practice Health & Safety Policy, to include:

· Using personal security systems within the workplace according to practice guidelines;

· Identifying the risks involved in work activities and undertaking such activities in a way that manages those risks;

· Making effective use of training to update knowledge and skills;

· Using appropriate infection control procedures, maintaining work areas in a tidy and safe way and free from hazards;

· Reporting potential risks identified.












Equality and Diversity

The post-holder will support the equality, diversity and rights of patients, carers and colleagues, to include:

· Acting in a way that recognises the importance of people’s rights, interpreting them in a way that is consistent with practice procedures and policies, and current legislation;

· Respecting the privacy, dignity, needs and beliefs of patients, carers and colleagues;

Quality
The post-holder will strive to maintain quality within the practice, and will:

· Alert other team members to issues of Clinical Governance issues, quality and risk; participate in Significant Event Analysis reviews

· Assess own performance and take accountability for own actions, either directly or under supervision;

· Contribute to the effectiveness of the team by reflecting on own and team activities and making suggestions on ways to improve and enhance the team’s performance;

· Work effectively with individuals in other agencies to meet patients needs;

· Effectively manage own time, workload and resources. He/she will also contribute to the overall team-working of the Practice putting the needs of the Practice first.

Communication

The post-holder should recognise the importance of effective communication within the team and will strive to:

· Communicate effectively with other team members;
· Communicate effectively with patients and carers;
· Recognise people’s needs for alternative methods of communication and respond accordingly.
GENERAL TERMS AND CONDITIONS

1. All employees are subject to the requirements of the Health and Safety at Work Act.  The post holder is required to ensure, as an employee, that his/her work methods do not endanger other people or themselves

2. A review of all employees’ individual contribution and future requirements for training and development will be carried out on an annual basis. Throughout the year interim review dates will be set for progress to be discussed and monitored

3. All employees are subject to the requirements of the Data Protection Act, and must maintain strict confidentiality in respect of patients and staff records

4. All employees must comply with current Equal Opportunities legislation and must not discriminate on the ground of race, colour, nationality, ethnic or national grounds, sex, marital status, disability or any other grounds which cannot be shown to be justifiable.

5.  This job description may be reviewed in the light of changed service needs and developments.  Any changes will be fully discussed with the post holder.  The post holder may be required to carry out other projects or duties relating to the grade of the post.  

